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March 15, 2020 
 
 
Dear EPS Employees,  
 
As you know, Governor Michelle Lujan Grisham ordered that all New Mexico preK-12 schools 
be closed from March 16 until April 5, 2020 in order to slow the spread of coronavirus (COVID-
19).  At the current time, schools are scheduled to reopen on Monday, April 6. All Espanola 
Public Schools including Los Ninos Kindergarten Center will be closed for students beginning 
Monday, March 16.  School buildings will be open 7:45 AM-3:45 PM Monday -Wednesday of 
this week in order to allow teachers and other staff members to retrieve any supplies and 
materials they may need to work from home the next three weeks.  

Schools will be closed entirely to the public beginning Thursday, March 19 -Sunday, April 5. 

Employee Work Schedules & Expectations 

Certain employees and groups of employees will have to work during this period, as their job 
assignments are considered “essential” to the overall function and operation of the District 
during this closure.  

• Student Nutrition staff (cooks) will be hard at work the next three weeks in order to 
continue meal services for our students required through the Governor’s Executive 
Order.   

• Custodial, facilities and maintenance staff will work to deep clean all of our schools and 
facilities by Center of Disease Control (CDC) guidelines.   

• Essential ESC staff will work as needed and directed by their immediate supervisors to 
ensure essential district functions continue.  

• Special education staff, ancillary support and ancillary contractors may need to work 
based on student needs and in order to continue with IEP meeting requirements and in 
order to continue social work and counseling services, therapies, etc.  We are working 
through the details of this and will provide guidance specifically to special education 
teachers, social workers, counselors and school nurses. 

• Principals and office managers will report to work through Wednesday, March 18 
(unless they traveled out of state during spring break), in which case they will work from 
home under a “self-quarantine.”  Beginning March 19, they will work from home, but 
may need to go their offices on a limited basis. Several ESC staff will work during this 
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time period to ensure district functions and operations continue for payroll, accounts 
payable, etc.  

• The Human Resources and Special Education departments will remain open with limited 
staff; Our Special Education staff will be contacting students they serve to assist them 
during this time. The Superintendent’s Office will remain open, and the Board of 
Education will continue its regular meeting schedule, but with essential staff only.  There 
will be no student recognitions, presentations, etc. to the Board until after the Executive 
Order for school district closures expires. 

NMPED Secretary, Ryan Stewart, has compiled a list of “employee expectations” for most 
employee groups during this time, as all employees including hourly employees, will be paid 
even though most will work remotely from home.  

• Out-of-state travel is highly discouraged and employees that travel out of state during 
this time are asked to self-quarantine. It is important to understand that if you choose 
to travel and become ill after the Executive Order expires, this will be treated as a 
normal sick leave absence charged against your sick leave days.  

• Stay Current:  Please check your email and the EPS website daily for updates and 
information.  Listen to School Messenger messages in their entirety, and return any calls 
you may receive from your principal, supervisor or district official. Even though most 
employees will be working from home, you are still required to be available to the 
district, in the event someone needs to get in touch with you. 

• School buildings will be open from 7:45-3:45 Monday through Wednesday of this week 
in the event you would like to go to school to pick up materials for lesson planning, or 
other materials you may need to work from home depending on your position.  I 
encourage you to take home personal items as facilities will be deep-cleaned during this 
time period.  

Immediate follow up and Attention Needed 

School grades were due before staff went on Spring break.  If you have not posted grades you 
are asked to do so no later than Monday, March 16 at 4:00 PM.   School office staff will be 
mailing out report cards beginning Tuesday, March 17th.  Parent-Teacher conferences will be 
canceled; however, we do want to ensure parents and students receive their report cards.    

We are asking you to contact your school principal and/or office manager on Monday, March 
16 to confirm your primary phone number, secondary phone number and current mailing and 
physical address.  It is critical that we have your most current contact information during this 
time.    

 

 



 
 

OTHER IMPORTANT INFORMATION: 

• Provisions have been made during this same timeframe (Monday-Wednesday) for 
parents to come to school and pick their child’s medication and medical equipment, if 
such items for individual children are kept at school.  We have also planned for our 
students to receive breakfast and lunch during this time period and the schedule is 
posted on our website. 
 

• No Access to Schools beginning Thursday, March 19 - Schools will be closed with no 

access starting Thursday, March 19 through Sunday, April 5 to allow for a deep cleaning 

and sanitizing of all facilities. 

 

• Graduation—Many questions have been asked about graduation. At the current time, 

we plan to have graduation Memorial Day weekend, and it is currently scheduled for 

Saturday, May 23 at 10AM.  The Secretary of Education has waived the missed days of 

instruction and testing windows have been pushed back to late April/early May 

timeframes.  

 

• Athletics - At this time and throughout the school closure, ALL athletic activities are 

cancelled, including practices, competitions, conditioning, weight training, student- 

organized practices or activities, parent organized practices or events, banquets, 

fundraisers, team building, etc.  

 
To be very clear, there can be no activities connected to, related to, or associated with 
athletics, and student athletes should not be gathering as a team, or with several team 
members. Please be aware that we know that there are questions regarding Spring 
sports and NMAA will provide information and guidance to districts in the coming week. 
 

• Facilities Use and Rentals - The district will not be renting facilities during this time.  

Events scheduled for use in our facilities will need to be canceled and deposits/rental 

fees will be refunded.   

 

• Questions? – Please send questions to coronavirus@k12espanola.org   
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The following information has been provided to parents and families, you may find it helpful, 
too.  

Addressing Childhood Anxiety 

While we want to make sure that our families are informed and prepared, we know 
that this has affected our students in varying ways. Here are some steps you can 
take at home to address their concerns: 

1. Correct misinformation for them. 

2. Focus on what kids can do to keep themselves healthy. 

3. Manage your own catastrophic thinking.  

4. Don't dismiss their fears. Acknowledge that fear is healthy, and help them 

manage it appropriately.  

5. Preview changes or disruptions that may happen, like school closures. 

Resources for Families: 

• Talking to Children about COVID-19 - Parent Resource from NASP 

• Corona Virus Resources - ASCA 

• Talking to Teens and Tweens About CoronaVirus - NYTimes 

• Talking to Kids About The Corona Virus - ChildMind 

• Just For Kids: A Comic Exploring The New Coronavirus - NPR 

• PBS offers videos and resources.   

 

This is an unprecedented and challenging time for all of us. EPS is committed to providing you 
updates as we move through the month ahead.  Again, please check email regularly and refer 
to our district website for the latest communications--www.@k12espanola.org,  The entire 
right-hand section is devoted to Coronavirus updates, the latest district communications and 
news consumes most of the homepage.   

Stay well! 

Sincerely, 

 

Bobbie J. Gutierrez, Superintendent 
Espanola Public Schools 
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